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INSTRUCTOR:  Mrs. Alexa Maddox  

EMAIL:   amaddox@rangercollege.edu 

OFFICE:   Off Campus 

PHONE:   325-998-2171 (cell) 

HOURS:   M-F 3:00-5:00 by phone or schedule a time by email 

 

 

I. Texas Core Curriculum Statement of Purpose 

 

Through the Texas Core Curriculum, students will gain a foundation of knowledge of human 

cultures and the physical and natural world, develop principles of personal and social 

responsibility for living in a diverse world, and advance intellectual and practical skills that are 

essential for all learning. 

 

II. Course Description 

 

Intensive study of and practice in writing processes, from invention and researching to drafting, 

revising, and editing, both individually and collaboratively. Emphasis on effective rhetorical 

choices, including audience, purpose, arrangement, and style. Focus on writing the academic  

essay as a vehicle for learning, communicating, and critical analysis. Credit 3 semester hours.  

 

III. Required Background or Prerequisite 

 

A passing score on appropriate section of THEA or equivalent alternate test.  

IV. Required Textbook and Course Materials 

 

Miller, George. The Prentice Hall Reader. Eleventh Edition. Englewood Cliffs, N.J.: Prentice-

Hall, 2011. 

 

Wysocki, Anne Frances and Dennis A. Lynch.  The DK Handbook with Exercises.  

Third Edition. Boston: Longman, 2011.  

 

V. Course Purpose 

 

To focus on developing ideas and expressing them clearly, considering the effect of the message, 

fostering understanding, and building skills needed to communicate persuasively.  This course 

involves the command of written literacy skills that enable people to exchange messages 

appropriate to the subject, occasion, and audience. 
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VI. Learning Outcomes 

 

• Upon successful completion of this course, students will: 

• Demonstrate knowledge of individual and collaborative writing processes. 

• Develop ideas with appropriate support and attribution. 

• Write in a style appropriate to audience and purpose. 

• Read, reflect, and respond critically to a variety of texts. 

• Use Edited American English in academic essays. 

 

 

VII. Core Objectives 

 

This course meets the following of the six Core Objectives established by Texas: 

 

 

☒ Critical Thinking Skills (CT) – Creative thinking, innovation, inquiry, and analysis; 

evaluation and synthesis of information 

☒ Communication Skills (COM) – effective development, interpretation and expression of 

ideas through written, oral, and visual communication 

☐ Empirical and Quantitative Skills (EQS) – The manipulation and analysis of numerical 

data or observable facts resulting in informed conclusions 

☐ Teamwork (TW) – The ability to consider different points of view and to work effectively 

with others to support a shared purpose or goal 

☐ Social Responsibility (SR) – Intercultural competence, knowledge of civic responsibility, 

and the ability to engage effectively in regional, national, and global communities 

☐ Personal Responsibility (PR) – The ability to connect choices, actions, and consequences to 

ethical decision-making 

 

VIII. Methods of Instruction 

 

All online learning methods will be conducted via the Blackboard features, including lecture 

notes, Discussion Board posts and comments, Journal responses, Blog responses and comments, 

and electronic essay submission.   
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IX. Methods of Assessment 

 

The student’s final grade in this class will be determined by the total number of points he/she has 

accumulated during the semester based on the assignments below: 

Four Essays (COM, CT)   Essays 1-4:   400 points total   

Proctored Final Exam (COM, CT):    100 points  

Discussion Board (COM, CT) (14):   15 points each (210 points total) 

Quizzes (CT) (14 total):      10 points each (140 points total) 

Writing Test (CT):        50 points 

Midterm (COM, CT):       50 points 

Grammar Test (CT):        50 points 

 

POINT SCALE: 

A: 900 - 1000  

B: 800 - 899 

C: 700 - 799 

D: 600 - 699 

F: 0 - 599 

 

X. Course/Classroom Policies 

 

1. Classroom Etiquette:  This is an online course; therefore, online etiquette is expected.  

It is easy to ignore common courtesies when we are safely behind our computer screen 

and not face-to-face.   

You are expected to maintain a level of academic professionalism and integrity in all 

of your written         communication--this includes discussion board responses to other 

students and email messages to me.   

2. Attendance:  Regular attendance is required of all students.  For an online class, a 

student who does not submit at least ONE of the weekly assignments by the due 

date is counted absent.  The assignments include discussion boards, written 

assignments, essays, quizzes, etc.  In this online course, more than THREE 

absences will cause you to be withdrawn from the course.   

 

If you have a life-altering crisis that prevents you from completing your work, it is 

imperative that YOU communicate this to ME.  Since this is an online course, I rely 

on your communication via email.  I am willing to work with you provided that the 

excusable event is, in fact, excusable (my discretion), and if you can adhere to a 

make-up timeline that is set by me.   

Often in the past, students wait until they have reached their absence limit and then 

notify me of an issue.  That is too late.  Again, you are responsible for your online 

assignments.  Excusable events would include debilitating illness that prevents YOU 
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from doing online work (you are not attending the class in person, after all), a death in 

your immediate family, a severe disruption to your day to day activities, etc.  In an 

online class, you can do your work anywhere at any time without having to sit in on a 

class, so I allow very little leeway for being absent, missing work, or failing to meet 

due dates. 

3. Emails from Me:  Because online courses tend to be large in number, I work to be as 

efficient as possible for all of my online courses.   

a. I keep my email responses short and to the point--please do not take offense. 

b. If you have not heard from me within 24 hours, please email again.   

c. If you run into a problem on the weekend, remember that I, too, have a life ☺  

So a response on the weekend may be delayed.  You will probably not get a 

response late on Sunday night.  That is why I do not recommend waiting 

until the weekend to complete all of your work; however, I do still try to 

check my email during the weekend. 

 

4. Nature of the Course:  An online course puts much of the learning expectation on the 

student, since we are not meeting face-to-face for discussion, questioning, or work-

shopping.  It is critical that you are responsible in reading the required texts 

thoroughly while taking notes, as well as managing your time, organizing your 

classwork, and remembering to complete assignments (especially since I do not take 

late work).  If you know that you struggle in these areas, you may need to consider 

taking extra steps in preparing yourself each week, or you may want to reconsider this 

online course.   

 

5. Late Work:  I DO NOT accept late work with the exception of essays.  Please 

follow all due dates carefully. 

 

6. Extra Credit:  I do have provided some extra credit opportunities that are optional 

throughout the semester.  I do not offer extra credit on an individual basis. 

 

7. Your Grade and My Expectations:  You EARN your grade each week by completing 

assignments.  All of the points are added together at the end of the semester--this 

makes up your grade.  Points are awarded for each assignment based on its quality 

and completion.  I have high standards for achievement.  Half-done or low-effort 

work will receive the grade it deserves.  Blowing off assignments will hurt your 

grade.   

 

You have 15 weeks to earn points towards your grade.  Do not wait until that last 

week of the semester to care about your grade.  You should care each of the 15 weeks 

you are in class about your grade.   

 

8. Essay Assignments:  All essays must be submitted to pass this course. 
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a. You should not include any research-based material in your essays; 

however, you will be specifically directed to so in Essay #4. Otherwise, the 

only source of information you will use is your textbook and your brain. 

 

b. Essay Grading:  This is a college-level writing course.  Your writing should 

demonstrate college-level abilities.  I grade all aspects of essay writing 

critically on the college-level:  development, organization, and mechanics.  It 

is your responsibility to master these in the early weeks of this course and 

produce quality work. 

 

c. All papers should be submitted using either a Microsoft Word document or 

PDF file.   

 

d. MLA Formatting:  Use http://owl.english.purdue.edu and my instruction as 

resources for MLA formatting. *A one point deduction will be given for each 

MLA error found in your essays. I am quite a “stickler” when it comes to 

MLA or formatting rules! 

 

e. A late paper will be penalized ten points per day it is late, up to five days.  The 

points are deducted from the student’s original grade.  So if a B quality paper 

is two days late, the twenty points are deducted from the B grade of 85, 

making the final grade a 65. 

 

f. Any essays or assignments that contain plagiarism or any other form of 

academic dishonesty will receive a grade of zero on the first offense. The 

second offense will result in failure of the course. Plagiarism is a form of 

theft.  Having someone else write your paper is considered cheating.  Please 

be aware that cutting and pasting from internet sites or “lifting” words from a 

text directly IS plagiarism. Safe Assign will always catch phrases, sentences, 

or entire paragraphs of text that is not original.  Whether intentional or not, 

plagiarism will result in a grade of F. 

 

9. Class Procedures:  This course operates on a week by week schedule.  I work to be 

consistent in the assignments, due dates, and notes.  After midnight on Sunday, the 

new week begins and all work submitted after the due date is not counted.  I work as 

quickly as I can to have all work graded by the end of the following week.  Essays, 

understandably, may take a bit longer.  If you are concerned about a grade, please 

ask. 

   

10. Internet Requirements:  You need to ensure that you have a strong and secure internet 

connection before taking quizzes or tests.  When taking quizzes, I would recommend 

http://owl.english.purdue.edu/
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using a direct line (ethernet cable) rather than relying on wi-fi, which can be spotty.  

If your internet does cut out, I allow one quiz reset per semester.  I do not recommend 

taking quizzes or submitting work on an iPad or Tablet.   

 

Technology will fail us from time to time. Understand that it is your responsibility to 

find alternate methods by which to submit your work ON TIME. If your computer 

goes down, you need to know how to get your work in on time, so do your 

“homework” on finding a back up NOW, and do not wait until you need them! You 

may want to look into your local library, RC computer lab hours, your neighbors, 

establishments with free wifi, etc.   

 

11. ***Proctored Final Exam--PLEASE READ NOW:  You must take your final exam at 

a Ranger College location under the supervision of a testing proctor.  More 

information will be included in Blackboard on how to schedule a testing appointment.  

Do not plan out of town travel on these dates. 

 

12. Early Alert Report Service:  This class uses the Early Alert Report (EAR) service. By 

week 2 of the summer semester, I will notify the Retention Coordinator if you have 

struggled with excessive online absences, incomplete work, or difficulty with the 

course content. This warning is not an official grade, yet it indicates concerns about 

your progress that need to be addressed immediately. If you are contacted about an 

Early Alert Report, please respond to the Retention Coordinator and respective 

campus personnel (i.e., athletic coach, Dean of Students, instructor, campus 

administrator) to discuss action strategies and resources for academic improvement 

and, ultimately, success. 

 
XI. COURSE CALENDAR: Changes to the Syllabus:  The schedule below and procedures in the 

syllabus are subject to change if deemed appropriate by the instructor.   

WEEK 1 Course Introduction: Syllabus, Completing Assignments, Blackboard Orientation, Avoiding 

Plagiarism, Surviving an Online Course 

Discussion Board Response (DB) #1:  Student Introductions 

Quiz #1:  Course Introduction Items 

 

WEEK 2 Academic/College Writing Expectations, The Writing Process, MLA Format 

DB #2:  The Writing Process Notes 

Quiz #2:  Academic/College Writing Expectations 
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WEEK 3 Paragraph Writing, Narrative and Descriptive Writing 

DB #3:  Paragraph Writing 

Quiz #3:  Paragraph Writing Notes 

 

WEEK 4 Thesis Statements, Introductory Paragraphs, Conclusions 

Living to Work by Dorothy Sayers 

DB #4:  Living to Work Discussion Questions 

Quiz #4:  Thesis, Introductions, and Conclusions Notes 

 

WEEK 5 Revising, Editing, and Proofreading 

“The Mason” and “The Steelworker” by Studs Terkel 

DB #5:  “The Mason” and “The Steelworker” Discussion Questions 

Quiz #5:  Revising, Editing, and Proofreading Notes 

ESSAY #1 DUE 

 

WEEK 6 Grammar:  Parts of Speech, Subjects & Verbs, Clauses, Sentence Types 

Jean Beicke by William Carlos Williams 

DB #6:  Jean Beicke 

Quiz #6:  Grammar Notes 

WRITING NOTES TEST 

 

WEEK 7 Grammar:  Fragments, Run-ons, Parallel Structure 

DB #7:  The Devil Wears Prada 

Quiz #7:  Grammar Notes 

ESSAY #2 DUE 
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WEEK 8 Grammar:  Punctuation (Commas, Semicolons, Colons, Dashes) 

Division and Classification Writing 

DB #8:  Division and Classification Writing 

Quiz #8:  Grammar Notes 

MIDTERM WRITING ASSIGNMENT 

 

 SPRING BREAK 

WEEK 9 Compare/Contrast Writing 

DB #9:  Compare/Contrast Writing 

Quiz #9:  Compare/Contrast Writing 

GRAMMAR TEST 

 

WEEK 10 Style in Writing and Sentence Variety 

DB #10:  Style and Sentence Variety 

Quiz #10:  Style and Sentence Variety 

 

WEEK 11 Argument Writing 

Claiming an Education by Adrienne Rich 

DB #11:  Claiming an Education Discussion Questions 

Quiz #11:  Argument Writing 

 

WEEK 12 Research Writing 

DB #12:  Research Writing (Topic Selection) 

Quiz #12:  Research Writing 

ESSAY #3 DUE 
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WEEK 13 Research Writing 

DB #13:  Research Writing 

Quiz #13:  Research Writing 

 

WEEK 14 Research Writing 

DB #14:  Research Writing 

Q #14:  Research Writing 

 

WEEK 15 Research Writing 

ESSAY #4 Due 

Final Exam Review 

 

WEEK 16 Final Exam:  Online Exam Must Be Proctored at RC or By Approved Proctor 

 

XII. Non-Discrimination Statement 

 

Admissions, employment, and program policies of Ranger College are nondiscriminatory in 

regard to race, creed, color, sex, age, disability, and national origin. 

 

XIII. ADA Statement 

 

Ranger College provides a variety of services for students with learning and/or physical 

disabilities. Students are responsible for making initial contact with the Ranger College 

Counselor, Gabe Lewis (glewis@rangercollege.edu). It is advisable to make this contact before 

or immediately after the semester begins. 


