
 

 
Dr. Camila Cagle, ENGL 0300 Syllabus. Spring 2020 

 

Ranger College 

ENGL 0300: Introduction to College Reading and Writing 

3 Credit Hours 

 

COURSE SYLLABUS: Spring 2020 

 

Instructor: Dr. Camila Cagle 

Office Location: Jameson #2 

Meeting time: MW 10.50-12.10 

Office Hours: N/A 

Phone: (325) 320-9711  

Email Address: ccagle@rangercollege.edu 

 

I. Texas Core Curriculum Statement of Purpose 

 

Through the Texas Core Curriculum, students will gain a foundation of knowledge of human 

cultures and the physical and natural world, develop principles of personal and social 

responsibility for living in a diverse world, and advance intellectual and practical skills that 

are essential for all learning. 

 

II. Course Description 

 

This course includes strategies for advancing reading comprehension and facilitating critical 

analysis of text.  Further, this course will include instruction on active reading strategies 

using text structure to improve comprehension, interpreting, and evaluating reading 

materials. This course will integrate critical analysis of text into writing instructions focused 

on the composition of essays, including pre-writing, drafting, focus, unity, revising, and 

editing. 

 

III. Holistic Placement 

 

Student has been holistically placed in 0300 using prior high school GPA and TSI scores. 

 

 

 

 



IV. Required Textbook and Supplies 

 
1. No required textbook. All required readings will be accessible on Blackboard. 

2. A three-ring notebook (1" wide) that students use only for this English class.  The 

following items should be included in this notebook: some tabs for organization, some plastic 

sheets or sleeves for preserving handouts, and extra lined paper for assignments.   

 

V. Course Purpose 

 

This course focuses on developing ideas and delivering them clearly, considering the effect 

of the message, fostering understanding, and building the skills needed to communicate. This 

course involves the command of oral, aural, written, and visual literacy skills that enable to 

exchange messages appropriate to the subject, occasion, and audience. 

 

VI. Learning Outcomes and Objectives 

 

Upon the successful completion of this course, students will: 

• Demonstrate various invention practices: brainstorming, free writing, outlining; 

• Demonstrate ability to write in various modes: personal narrative, expository, 

analytical, descriptive, argument; 

• Demonstrate the phases of writing: draft, revision, final copy; 

• Explore sources of writing: reading, thinking, analyzing, discussion; 

• Create a thesis statement that suggests the focus of the paper; does not point out the 

obvious, and is written as a sentence; 

• Develop and include enough details and examples to support the identified thesis and 

reinforce focus; 

• Write in a vocabulary appropriate to your subject; 

• Begin and conclude a paper effectively; 

• Show effective control of mechanics: grammar, paragraphing, punctuation, and 

spelling; 

• Differentiate between key ideas and supporting details in reading; 

• Practice good group skills: how to give useful feedback, and how to make use of 

feedback you receive; 

• Develop self-assessment skills. 

 

VII. Core Objectives 

 

This course meets the following of the six Core Objectives established by Texas: 

Critical Thinking Skills (CT) – Creative thinking, innovation, inquiry, and analysis; 

evaluation and synthesis of information. 



Communication Skills (COM) – effective development, interpretation and expression of 

ideas through written, oral, and visual communication. 

Empirical and Quantitative Skills (EQS) – The manipulation and analysis of numerical 

data or observable facts resulting in informed conclusions. 

Teamwork (TW) – The ability to consider different points of view and to work effectively 

with others to support a shared purpose or goal. 

Social Responsibility (SR) – Intercultural competence, knowledge of civic responsibility, 

and the ability to engage effectively in regional, national, and global communities. 

Personal Responsibility (PR) – The ability to connect choices, actions, and consequences 

to ethical decision-making. 

 

 

VIII. Methods of Instructions 

 

The pedagogy or instructional techniques will include but are not limited to writing 

assignments, discussions, group projects, PowerPoints, class lectures  and discussions, and 

Blackboard/online. 

 

IX. Methods of Assessment 

 

Assessments will be tests, quizzes, short story and essay writing, as well as answering short 

story questions.  All grades will be kept in Blackboard for students’ access. 

Tests, quizzes: 40% 

Weekly writing – short stories, essays: 40% 

Final Exam: 20% 

 

Grading Scale: 

 

90-100 A 

89-80 B 

79-70 C 

69-60 D 

59 and below F 

 

 
The objective of this course is to expand critical reading application and writing skills.  Students 

are required to achieve an academic performance of no less than a 70% in this course or pass 

the TSI writing and reading assessments. Otherwise student will repeat the course. 

Students cannot be exempt from the final exam. 

 

 



X. Technology Requirements 

 

Students will need: 

 

• Flash drive for storing digital versions of the essays and other written material they 

generate (students always keep a backup of everything is turned in). 

• A valid, working email address that students check every day. 

• Regular internet access. 

• Access to a computer with a word processing program and a printer. Assignments 

must be typed and printed. 

• Ability to print 30-50 pages throughout the semester (funds, ink, paper, etc.) 

 

XI. Access and Navigation 

 

Some texts for this course exist exclusively online, so students must have Internet access to 

read and/or view texts. 

 

XII. Communication and Support 

 

Interaction with Instructor Statement: 

Please contact the instructor with any questions you may have. The instructor’s 

communication preference is e-mail, and her address is: ccagle@rangercollege.edu . 

 

XIII. Grievance Procedure: 

 

Students who have concerns about their course or the instructor should speak first to the 

instructor about those concerns. If the student is unsatisfied with the outcome of that 

conversation, the next person in the chain of command is the Chair of the division of 

Humanities and Fine Arts and president of the Faculty Association, Professor Lance 

Hawvermale.  Students should contact him via e-mail: lhawvermale@rangercollege.edu . 

 

 
XIV. All Classes are Mandatory.  

If absence is necessary, notify the instructor as soon as possible to see if work can be made 

up. 

 

● All tests, quizzes, and weekly writing assignments will be completed in class and 

cannot be made up if a student misses a class. Students will receive a grade of 0 for those 

assignments if they are absent when an assignment is completed. (The class usually covers 3 

assignments a class period, which equals 3 zeros per class). 

● Make up work is allowed for excused absences only. Excused absences are at the 
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instructor's discretion. The student will have to make arrangements with the instructor to 

make up and turn in. If the student does have an excused absence, but does not make 

arrangements to make up the work, he/she will receive a zero. 

● Every student must have a Ranger College e-mail address and access to Blackboard.  

If a student does not have this, he/she should contact Ranger College IT department. 

● Students are expected to log on Blackboard twice a week to check for assignments 

and to check grades. 

● Any assignment that reflects plagiarism or academic dishonesty will receive a grade 

of 0. A second offense of academic dishonesty will result in removal from the course with a 

grade of F. 

● Class participation is expected. 

● Adult behavior is expected in class. Cell phones should be put on silent and put up. 

 

This class uses the Early Alert Report service. By week 6 of the semester, the instructor will 

notify the Retention Coordinator if students have struggled with excessive absences, 

incomplete work, or difficulty with the course content. This warning is not an official grade, 

yet it indicates concerns about students’ progress that need to be addressed immediately. If 

students are contacted about an Early Alert Report, they should respond to the Retention 

Coordinator and respective campus personnel to discuss action strategies and resources or 

academic improvement and ultimately success. 

 

XV. Course Outline/Schedule 

 

Week 1. Introduction. Getting to Know Classmates and Syllabus.  

 

Week 2. Introduction. Getting to Know Classmates and Pre-test. 

 

Week 3. Lessons 1.  Understanding the Writing Process, Short Story Writing, Short Story 

Question and Answer, and Review Pre-Test. 

 

Week 4. Lessons 2, 3. Writing Sentences and Avoiding Awkward Sentences, Short Story 

Writing, and Short Story Question and Answer. 

 

Week 5. Lessons 4, 5. Creating Sentence Variety and Shaping Paragraphs, Short Story 

Writing, Short Story Questions and Answer. 

 

Week 6. Lessons 6, 7. Using Transitions and Establishing A Writing Style, Short Story 

Writing, Short Story Question and Answers. 

 

Week 7. Lessons 8, 9. Turning Passive Verbs into Active Verbs and Making Sure Subjects 



and Verbs Agree, Essay Writing. 

 

Week 8. Lessons 10, 11. Making Sure Nouns and Pronoun Agree and Using Modifiers, Short 

Story Writing, and Short Story Questions and Answers. 

 

Week 9. Lessons 12, 13. Checking Capitalization and Spelling and Punctuation Sentences, 

Essay Writing. 

 

Week 10. Lessons 14, 15. Using Commas and Using Semicolons and Colons, Short Story 

Writing, Short Story Question and Answers. 

 

Week 11. Lessons 16, 17. Using Apostrophes in Plurals and Possessives and Using Quotation 

Marks, Essay Writing. 

 

Week 12. Lessons 18, 19. Using Hyphens, Dashes, and Ellipses and Checking for Commonly 

Confused Words and Clichés, Essay Writing. 

 

Week 13. Lesson 20. Putting It All Together, Proofreading Symbols, and Additional 

Resources. 

 

Week 14.  Final over Essay Writing. 

 

Week 15. Final Exam. Class Instruction. 

 

Week 16. Final Writing in Class. 

 

Schedule is subject to change. 

 

 

XVI. Non-Discrimination Statement 

 

Admissions, employment, and program policies of Ranger College are nondiscriminatory in 

regard to race, creed, color, sex, age, disability, and national origin. 

 
XVII. ADA Statement 

 
The Americans with Disabilities Act (ADA) is a federal anti-discrimination statute that 

provides comprehensive civil rights protection for persons with disabilities. Among other 

things, this legislation requires that all students with disabilities be guaranteed a learning 

environment that provides for reasonable accommodation of their disabilities.  



Ranger College provides a variety of services for students with learning and/or physical 

disabilities. Students are responsible for making initial contact with the Ranger College 

Counselor, Gabe Lewis (glewis@rangercollege.edu). It is advisable to make this contact 

before or immediately after the semester begins. 

 

 

Essay Writing 

 

Essays usually require six steps: 

1. Prewriting (cluster) 

2. Outline 

3. First draft (revised by peers) 

4. Second draft (reviewed by instructor) 

5. Third draft (graded by instructor) 

6. Fourth draft (final draft) 

 

All essays must be typed using a computer, and each draft must be saved on a disk or a 

computer. Students need to write and save each draft on the same disk or computer; this will 

reduce new errors on each draft. Late work will not be accepted. Also, the instructor will not 

provide feedback on papers where corrections from previous drafts have not been made. 

These uncorrected drafts will earn failing grades.  Finally, students must submit their paper 

to Blackboard before the instructor will grade it. 

 

Also, the instructor will not grade papers until students complete the following work: 

• Submit the paper; 

• Have the first draft peer revised; 

• Take the second draft to the instructor; 

• Make revisions based on feedback from first and second drafts. 

To produce the best work on essays, students should remember the first two rules of writing: 

first, write about what you love or enjoy, and second, realize that, since all writing will be 

read and critiqued by classmates, students should write about what they are comfortable 

sharing with others. 
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Advice to Incoming English 0300 Students  

 

1) Be on time to class; 

2) Turn in your homework even when you are absent; 

3) Pay attention in class; 

4) Participate in class; 

5) Ask for help; 

6) Go to office hours even if you have time conflicts; 

7) Complete your supplemental learning hours as soon as possible; 

8) Read the assigned pages; 

9) Annotate all readings; 

10) Manage your time – get a daily planner; 

11) Write about topics that interest you; 

12) Don’t give up; 

13) Show up to class because there are points awarded every day; 

14) Emergencies and absences happen. Discuss them with your instructor and find the way 

to fulfil the assignments; 

15) Don’t be scared or stressed; 

16) Relax and take a break every once in a while; 

17) Follow the syllabus; 

18) Meet with a tutor; 

19) Turn in all of your essays; 

20) Purchase the required materials; 

21) Get enough sleep; 

22) Take your studies seriously; 

23) Meet your deadlines; 

24) Meet length requirements; 

25) Be open to constructive criticism from your instructor and your classmates; 

26) Revise your essays multiple times; 

27) Take good notes; 

28) Review your notes; 

29) Find a helpful peer critique partner; 

30) Use the peer critique instructions to help you improve your own writing; 

31) Have a positive attitude; 

32) Make sure you understand the assigned reading; 

33) Get a notebook for all of your class materials, and keep a different section for each essay; 

34) Interact with your instructor and your classmates; 

35) Follow the instructor’s notes; 

36) Read for fun (to help with grammar and vocabulary); 

37) Try your best; 

38) Review the instructor’s comments on your essays so that you can improve; 



39) If you’re absent, contact a classmate to find out what you missed and what’s due as 

homework; 

40) Proofread your essays; 

41) Start your work early; 

42) Have a specific forecast in every essay; 

43) Make use of extra credit opportunities; 

44) Meet with your instructor for essays; 

45) Put your thesis statement on the board so that you will get advice on how to make it 

better; 

46) Eat well; 

47) Complete your in-class work in class; 

48) Keep track of your grades; 

49) If you are having any problems, let your instructor know; 

50) Attend the library – books are your true friends. 

 

 

 

   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



ACKNOWLEDGEMENT OF RECEIPT OF SYLLABUS 

ENGL 0300, Spring 2020 

 

 

I, __________________________________________________________ (print name) 

acknowledge that I am in receipt of my syllabus for ENGL 0300 for the Spring 2020 semester 

with Dr. Camila Cagle. I further acknowledge that I understand and am in agreement with 

all course policies as outlined within this syllabus. 

I acknowledge that I am not permitted to use any electronic devices, but not limited to a cell 

phone and/or laptop, in class without permission by the instructor. I further acknowledge 

that unauthorized use of any such devices will result in a loss of all participation points for 

that day, regardless of other assignments that were completed. 

I acknowledge that neither I nor any representative on my behalf may petition for a change 

of grade unless I can provide written proof that a grade was incorrectly entered in the 

electronic gradebook on Blackboard. 

I acknowledge that plagiarism of any written assignments will result in a 0 on the assignment 

for the first offense and an F in the class for the second offense, regardless of the amount of 

plagiarism or any other progress that has been made in class. I further acknowledge that 

assignments are due on the date listed in the syllabus and that barring exceptional 

circumstances, no late assignments will be accepted for any reason. 

I acknowledge that I will receive a 0 on all grades until this form has been signed, dated, and 

submitted to the instructor of record. 

 

 

_______________________________  ____________________________ 

Sign name       Date  


