Chapter 17

Speaking on Special Occasions

There are lots of special occasions.  These can include but are certainly not limited to:  weddings, funerals, dedications, retirements, graduations, award presentations, and affairs of state.   The point of this kind of speeches is to make these occasions memorable and special.  You are not supposed to inform or persuade people here.

There are 5 kinds of special occasion speeches we will talk about in this chapter.

1.  Speeches of introduction build enthusiasm for the upcoming speaker, generate interest in the speaker’s topic, and creates a welcoming climate for the speaker.


There are several guidelines for a speech of introduction.


A.  Keep it brief, no more than 2-3 min in length.  


B.  Be accurate. Get your information correct, especially the name.


C.  Adapt the speech to the occasion.  Formal for formal and casual for informal.

D.  Adapt the introduction to the speaker.  Don’t include information that would make the speaker uncomfortable.  Don’t overpraise the speaker for their speaking ability.  That’s always a no-no.

E.  Adapt the speech to the audience.  If the audience isn’t familiar with the speaker, you will need to go into far greater detail than you would if it was someone they already knew.

F.  Speeches of introduction should try to create a sense of anticipation and drama.  They can do this by saving the speaker’s name until last.  The best way is to deliver the speech with enthusiasim and sincerity.

2. Speeches of presentation are given when someone receives a gift or an award.  This speech should tell why the recepient is receiving the award and discuss the achievements in a way that that will make them meaningful to the audience.  If it was won in a competition then you should consider praising the other competitors too.

3.  Speeches of acceptance show appreciation for an award or a gift.  You thank the people responsible for giving the gift and the people who helped you win the award.

4.  Commemorative speeches show praise or celebration.


A.
They pay tribute to a person, a group of people, an institution, or an idea.


B.
The main point of these speeches isn’t to inform or persuade, even though they may have those elements to them.  The point is to express feelings and to create sentiments.


C.
Commemorative speeches depend on creative and subtle use of language.  Almost every major speech in history that you can think of is a commemorative speech.  We like them because of the way they express ideas.  Two major things to keep in mind:  1) avoid clichés and trite statements, and 2) use interesting stylistic devices like imagery, rythym, and creativity.  (Chapter 11)

5.  After-dinner speeches are used to entertain.  They aren’t just for dinner anymore – they can happen at breakfast and lunch and tea, too.  They started in England in the early 1800s and developed from there.  They are lighter in tone than other types of speeches.  Do not be technical or argumentative.  Choose your supporting materials for their entertainment value.  Even though they are light, they require careful preparation.  They need to be well-organized and delivered smoothely to create a good impact on the audience.  Humor is an important part of an after-dinner speech, though you don’t want to be a stand-up comedian.  Let the humor grow naturally out of the speech materials and use it to provide insight into your topic.  There are many excellent after-dinner speeches that do not contain humor.  If you aren’t comfortable trying to make people laugh don’t force it.  Deal with your topic creatively, select interesting supportive materials, and use language well.  You’ll do fine.  If you’ve ever sat down at a table where they serve bad chicken and some poor person gets up and attempts to entertain you while you eat, you have been the victim of an after-dinner speech.  Try to do better than what you’ve been exposed to in the past.
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