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The mission of the Writing Program at Ranger College is to recognize writing as a means of communication, academic discovery, intellectual awareness, political power, and personal expression.  Writing is a craft that can be honed and improved through actively participating in all steps of the writing process and by learning rhetorical techniques and strategies that fit “the message” with “the mode” or that hybridize the mode to make the message most effective.  Academic discourse requires a nuanced awareness of audience and purpose, and our writing program strives to expose students to a variety of ideas, practices, and methods in order to develop clear, effective communication events.

Course Description:

The Ranger College catalog contains this description of English 1301:

Principles and techniques of written, expository, and persuasive composition, analysis of texts and critical thinking.  

Course Structure:

This class meets for approximately one hour three times a week or three hours once a week.  This course does not include a lab.  You will receive three hours of transferable academic credit for successfully completing this course.

 Prerequisites:

There are no prerequisites listed for this course in the college catalog; however, you must have passed the writing portion of the THEA or Accuplacer test or passed all developmental English classes.  

Transferability:

This course is a requirement of the core curriculum for the Associate of Arts degree.

Required Textbooks and Materials:

Miller, George.  The Prentice Hall Reader.  Prentice Hall, 2007. 7th Edition.  Heffernan, James, Lincoln, John, and Atwill, Janet.  Writing: A College Handbook.WW. Norton, 2006 5th Edition.

Suggested materials:

Zip drive folder set up for English material

A folder or notebook 

Course Objectives and Goals:

This course is designed to help college freshman develop the skills necessary to read perceptively, to think clearly, and to write correctly and effectively.  By the end of English 1301, students should be aware that writing is a recursive process sensitive to the rhetorical needs of any communication event; should experience various academic discourse types and be able to craft effective responses based on audience, purpose, and genre; should be given the opportunity to work collaboratively to develop their own writing process and to expand critical thinking and problem solving skills; and should discover that reading, speaking, and listening inform what we write.

In a more nuts & bolts form, by the end of 1301, students should have learned to:


Focus a topic and develop it


Organize ideas logically and coherently


Incorporate development, review, revision, and editing in the writing 



process


Paraphrase and summarize a writer’s apparent meaning and point of view 



accurately and objectively


Vary style by employing a variety of sentence lengths and structures and 



by using appropriate diction for particular audiences and purposes


Learn to informally document sources, to quote, to summarize, and to 



paraphrase judiciously from texts, and to provide context for source 



materials



Recognize and correct grammar, punctuation, and usage errors


Give and accept constructive criticism in peer writing groups

Furthermore, Ranger  College strives to assure that each student, upon completion of academic transfer courses, will demonstrate

· Continuous learning ability,

· Communication competency,

· Analytical inquiry ability,

· Knowledge of physical, social, economic, political, and artistic aspects of his or her environment,

· Awareness of social and moral citizenship requirements, and

· Self-assessment and goal-setting initiative and ability.

Course Requirements and Methods of Assessment:

· 70%
Writing tasks and essays of varying lengths and difficulty levels, most of which will be typed, some containing elements of research writing

· 10%
Participation/Professionalism - based upon attendance, daily grades, quizzes, activities related to reading assignments, group work, postings, etc.

· 20%
Final Examination/Portfolio Assessment

You must complete all writing assignments in order to be eligible to pass the course.  If you neglect to turn in a major writing task, you will fail the course. 

Major Units of Study.

For each writing assignment, you will be learning a variety of writing skills, conventions, and methods that will help you complete the task at hand.  For each successive task, in addition to utilizing many of the skills learned for previous tasks, you will be adding more skills, conventions, and methods.  More simply put, each assignment is progressive, so that you are building on skills and strategies that you have mastered in previous assignments by adding new skills and strategies.  Therefore, the skills and methods you will be learning are not readily divided into major units, so you should look at the semester as a process that emphasizes progress in the acquisition of academic discourse rather than as a series of weeks on one topic before moving on to another topic for so many weeks.  For each major writing assignment, you will receive an assignment sheet that outlines requirements and a calendar for those requirements.  

We have a short amount of time to do a great deal of work, so please be aware that this course moves quickly and requires your attention on a daily basis.  Resist the temptation to put off your English work until right before class!  I will do my best to make sure you know what’s going on at all times, but also please be aware that I may have to change the schedule upon occasion.  

POLICIES

Evaluation of Writing Assignments:

In order for you to get anything out of this course, you have to apply the principles and strategies we work on in class to your own writing.  Therefore, when I read your written work for major assignments for this course, I will evaluate it in light of a set of “evaluation criteria,” which I will put on every assignment sheet.  Take note of these criteria because they are what I am looking for when I grade your papers.  I will make comments about what I see as the strengths and weaknesses of the paper.

Please note:  For all out of class major writing assignments, you will be required to do a rough draft, which is considered part of the assignment.  I will not grade the rough draft, but I will expect you to keep up with the parts of the writing process.  Periodically during the semester and for the portfolio at the end of the semester, I will want to see your rough drafts.  Therefore, you need to be sure to save and print often and to keep up with your materials.

Also note:  Writing is a process, so there will be steps you must complete along the way in order to fulfill all of the requirements for an assignment.  In addition to other elements, I consider peer review an important element in the writing process.  Therefore, I will require that you guys perform guided peer reviews for most major out of class writing assignments (either in class or online).  Having your draft circulate on these days is part of each assignment.  Your paper will receive a full-grade penalty if it does not circulate.  I also note who is reading critically and who is not.  If I find that you are really not taking part in the activity (just marking everything with “yes” or “no” with no real feedback), you will receive a zero as the daily grade for that day.  Chronically breezing through reviews will adversely affect your final grade.

Grade Scale:

My grade scale for the course is the same one used throughout the college: A=superior; B=excellent; C=average; D=passing; F=failure or unacceptable.

Grade Conversion:

Most of the time, I will assign a numeric grade to your paper.  However, in case I assign letter grades instead,  you can use the following to figure your progress in the course: A+ = 98; A = 95; A- = 92; B+ = 88; B = 85; B- = 82; C+ = 78; C = 75; C- = 72; D+ = 68; D = 65; D- = 62; F = 59 or below.

Attendance:

Prompt and regular class attendance is considered necessary for satisfactory work.  It is the responsibility of the instructor to keep an accurate and comprehensive record of attendance.

Ranger College recognizes that absence from class may occur due to illness, death or illness in the immediate family, observance of a religious holiday, or participation in a school-sponsored activity.  (Absences due to participation in a school-sponsored activity must be authorized by the principal.)  

When absences occur due to the above, I will consider the absence excused, and the student is allowed to make up work missed; however, if a major paper is due on the day of your absence, you must get the paper to me on that day unless it is physically impossible. I will listen to your explanation, but since you know in advance that a major assignment is due by a certain date, you must get the paper to me if possible (a fellow classmate, family member, etc. . . ) According to college policy, the instructor may require the work to be made up within two weeks. My policy provides you one week (more about this under “Make-up Work” below).  

If the instructor deems a student failing due to excessive absences and/or failure to make up work due to absences, the student may be dropped from the class after 6 unexcused absences in classes meeting twice a week.  (Please see below for how excessive absences affect your participation/professionalism grade.)

The student will receive a grade of W for the course if withdrawn before the “last day to drop with a W” and F if withdrawn after the “last day to drop with a W.”

Three tardies (being late approximately 15 minutes) may constitute an absence.  Absences immediately before or after a holiday may be counted as double absences.

Make-up Work:

 A major assignment is due by 3:00 p.m. on the due date unless for some reason I announce a change or unless you have made special arrangements with me.  Writing assignments turned in after that time receive a deduction in grade (one  grade per calendar day).  I will not accept major assignments that are more than five calendar days late.

Quizzes and most class activities may not be made up.  Only about 10 to 12 of them will be counted in the final average.  At the end of the semester, the lowest grades will be dropped, so only the tasks you did the best on will be applied to your average.

Essays that are written in class may not be done outside of class.  In case of absence on the day of an in-class essay, it must be made up during my office hours at my convenience or with the supervisor of the high school counselor at his/her convenience within one week (or as soon as possible).  Also, in order to make up an in-class essay, you must contact me on or before the scheduled day of the writings.

Course Content:

College-level courses may include controversial, sensitive, and/or adult material.  Students are expected to have the readiness for college-level rigor and content.

Student Conduct/Student Technology Use in Classroom:

I expect you to respect the rights of the other class members by not speaking or whispering when I am talking or when anyone else has the floor.  I am granted the right by the college and the State of Texas to remove a student from the classroom when he/she ignores such civility.  

Use of communication devices, including but not limited to cell phones, pagers, and palm devices, is prohibited during class.    Use of any communication device or data storage device during a test may result in a charge of academic dishonesty.

Participation/Professionalism:

Whatever field you choose to study here at Ranger College, a major goal is to become a professional.  Therefore, I will judge your progress toward professionalism in conjunction with your participation in the class.  Each of you has something to contribute.  Therefore, the participation/professionalism grade (10%) you will receive at the end of the term will be influenced by three factors: the quality and quantity of your participation in class (including your interactions with other class members and with me); the diligence with which you work during class and during peer reviews; and your class attendance.  If you miss class excessively, you alter the classroom dynamic because your colleagues are not able to benefit from your unique perspective and insight.  Therefore, on your 5th unexcused absence, you lose one half of your participation/professionalism grade.  On your 6th unexcused absence, you lose all of it.

Academic Honesty/Integrity:

Plagiarism is another word for academic dishonesty and is a form of theft.  This occurs when you attempt to present someone else’s work as your own and/or you do not provide adequate documentation to another author’s work.

All of the writing that you do and the ideas in your papers must either be your own or be correctly attributed to their source.  Any attempt to pass off the work of someone else as your own is a SERIOUS offense.  If you plagiarize a large part of your paper (failing to document another source correctly), your paper will receive heavy penalties.  Please be aware that cutting and pasting from internet sites IS plagiarism if you fail to acknowledge directly copied material with quotation marks, even if you attribute the information to the correct website.  If you attempt to turn in a paper you had someone else write or that you got off of an online service, you will fail the course.  

Please note: I consider having someone outside of your class proof or manually critique your work as an act of plagiarism.   Having someone outside of our class, who has not had the benefit of our readings, discussions, and instruction, apply his or her own “voice” to your work is dishonest.    

Students with Special Needs:

Students who qualify for specific accommodations under the Americans with Disabilities Act (ADA) should notify their instructors the first week of class.  It is the student’s responsibility to provide the necessary documentation to the Special Populations Coordinator at Ranger College or the Counselors’ Office at Ranger College.  

Changes to the Syllabus:

The above schedule and procedures in the syllabus are subject to change if deemed appropriate by the instructor.


